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Supplier Quote Information:
Bill To DPS 61
101 W. Cerro Gordo
Decatur, IL 62523
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Athletic Ordering
Process Map
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Principal 
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Requisition

ATTENTION: 
Building Coach discuss 
with Building AD 
before  contacting 
vendor!

Supplier 
Receives PO

Supplier 
Places Order

Building 
Secretary
Creates 
Requisition

I-Vision Requisition Information:
Bill To DPS 61
101 W. Cerro Gordo
Decatur, IL 62523

Deliver To: 
School Contact
School Address

Account Number to Charge
Quote to Reference

Building 
AD 

Reviews 
Final 

Quote

Quote 
over 
$8,000?

Contact 
Purchasing to 
initiate 3 quote 
process

YES

NO


